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Additional Workforce / COVID Vaccination questions  
 
New Workforce / Covid Vaccination questions are now available for completion within the COVID 19 Update 
Daily Section of the Capacity Tracker.  The questions have been reordered to make it easier for the user to 
complete.   
 
1. From the Main Menu screen, click on  

  
 
2. Click the COVID-19 Update (Daily)  

 
 

3. Complete or refresh all of the following questions    

 
 

 

 

+ 
 

+ 

The total of 

these three 

fields must = 

the field above 

i.e. 8/8 
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4. When you have finished remember to click the green ‘Save details’ button.  

 

 
 
5. Scroll to the top of the screen  

 
If completed successfully you will see a green box and a date stamp which displays your name and the 
date and time of submission.   

 
 

If there are any errors on the page you will be presented with a message similar to the one below. Scroll 
down to amend as required.  

 

6. Additional Support  
 
In relation to the offer of a COVID-19 vaccination – If a provider has not yet been contacted by their 
Local Authority, is unable to make contact with them or simply needs help in doing so, please contact 
covidvaccineasc@dhsc.gov.uk providing your name, contact details and the local authority in which 
you are based.   
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